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SECTION |

CHAPTER 1
INTRODUCTION

1-1. PURPOSE OF THE CURRICULUM HANDBOOK The Office of Student Academic
Affairs (DFR), Curriculum and Academic Affairs Division (DFR@ublishes the Curriculum
Handbook at the beginning of each academic year. Together with the USAFA Catalog,
published by the Office of Admissions (RR), it documents the curriculum of the United States
Air Force Academy as approved by the Academy Boarldle Curriculum Handbook contains
general information concerning graduation requirements, academic registration procedures,
course offerings, academic programs and majors, and academic probation. If you have
guestions, contact DFRC in Fairchild Hall, Roo®13, (719) 3332106.

1-2. HANDBOOK CONTENTS This handbook is organized into three main topic areas.
Chapters 46, General Information, contain information concerning academic registration
procedures, gradescheduling, academic deficiencies, and special programs. Chagtérs 7
Academic Programs, deal with the core courses, academic majors, and minors. Chapter 11 is a
description of the Bachelor of Science Program. Chapters 12 and 13 contain courpéafescri

and definitions.

1-3. CURRICULUM CHANGE PROPOSALSThe Academy has established procedures for
updating and revising the USAF Academy curriculum. These procedures are explained in detail
in USAFA Instruction 363507, Curriculum Handbook and Curriculum Change Control

1-4. OBJECTIVES OF THE ACADEMY CURRICULUM

a. Officer Development System

(1) USAFAOGs Oof ficer Devel opment System (OD
professional commitments can be fostered through deliberate connections to the
principles of professional military service. ODS provides a holistic framework designed

to coordinate andntegrate cadet developmental activities across their entireyéair
experience with emphasis on cadet ownership. Above all else, it focuses on character
based officership and prepares cadets for a career of continual professional development

in serviceto the Air Force and the nation.

(2) The threefold purpose of ODS is to de
officer is a noble way of life, to foster a commitment to chardudsed officership, and
to develop competencies essential to idhestity as a charactdrased officeteader.

(3) The academic, commissioning education, physical education, and character
devel opment programs work together to supp



b. Academic Program.

(1) Provides cadets with general coursesthe basic sciences, engineering, social
sciences, and humanities to form a foundation for their development as future Air Force
officers.

(2) Offers elective courses to meet cadets' needs.

(3) Motivates cadets toward advanced education througthement courses (e.g.,
advanced placement, audit, special topics, and independent study).

(4) Prepares cadets to fulfill their intellectual responsibilities as citizens and dedicated
public servants in the Air Force.

c. Commissioning Education

d.

(1) Develops the moral character and leadership qualities desired of an Air Force officer.
(2) Instills dedication to national defense and pride in the Air Force.

(3) Prepares cadets to perform the duties of an officer,reupicontinued professional
development through military education programs, and to demonstrate competence in
those fields unique to military service, particularly the United States Air Force.

Physical Education and Athletics.

(1) Developsdesirable traits of character essential to leadership, including persistence,
desire to win, aggressiveness, and esprit de corps.

(2) Teaches skills needed to perform physical tasks.

(3) Encourages a positive attitude toward physical fitness.

e. Chaacter Development.

(1) Facilitates character development throughout all aspects of the Academy experience.
(2) Preparegraduate officers who:

(a) Have forthright integrity and voluntarily decide dothe right thing.

(b) Are selfless in service to the country, the Air Foaral their subordinates

(c) Are committed to excellence in the performance of their personal and
professional responsibilities.



(d) Respect the dignity of all human beings.
(e) Are decisive, evewhenfacing high risk.
() Take full responsibility for their decisions.

(g) Have the selfliscipline, stamingand courage to do their duty weltenunder
the extreme and prolonged conditions of national defense.

(h) Appreciate lhe significance of spiritual values and beliefs to their own character
development and that of the community.

1-5. GRADUATION AND RESIDENCY REQUIREMENTS To graduate from the USAF
Academy, a cadet must demonstrate an aptitude for commissioned service and leadership,
display acceptable conduct, maintain proficiency in physical education and the commissioning
education program, and meet all wegments for an academic major unless approved for the
Bachelor of Science Program.

a. To fulfill academiaequirements, cadets must satisfactorily complete the core curriculum

with a minimum 2.0 core grade poiaterage (GPA). Cadets must also meet the minimum
standard of a 2.00 cumulative GPA. All cadets must declare a major, unless approved for the
Bachelor of Science program, and earn a mini

b. A cadet must have at leagjle semesters in residenaeUSAFA. A semester spent in a
USAFA-sponsored exchange program/semester abroad, not to exceed one, counts as a
semester in residence. A cadet must take at I&&$emester hours at USAFA (including

those completed in USARAponsored exchange programs, not to exceed 24 semester hours)

to satisfy residency requirements, regardless of semester hours transferred and validated.
Courses which do not fulfill residencyg@rements include those validated or transferred,
courses carrying no semester hour credit, pass/fail courses unless designated as an Academy
Option, failed courses, and courses taught by Student Academic Services (Study Skills and
Reading Skills).

c. A cadet's commissioning educatiorcludes a course of study in professional military
education and the leadership laboratory experience provided by being part of the Cadet
Wing. Each cadet is evaluated on military perforogapach semester and must maintain a
minimum 2.0 cumulative military performance appraisal (MPA) level of performance for
graduation. Before graduation, each cadet must successfully complete each of the Core
Military Training programs as a student. E&fdet must successfully complete leadership
programs, one of which must be a Military Leadership program. Leadership credit can be
obtained during the school year if key leadership positions within the Cadet Wing are held
for the entire semester.

d. Tofulfill the Physical Education requirementsadets take 5.0 semester hours (ten 0.5

semester hour courses) of Phy Ed credit over their four academic years. Participation in
intramurals, clubs, or intertlegiate athletics is required in each of their eight academic

10



semesters. Proficiency is also required in both the physical fithess test (PFT) and aerobic
fitness test (AFT). Athletic proficiency for graduation is demonstrated by meeting the
minimum stadard of a 2.00 cumulative physical education average (PERAEA is a
weighted 4.00 grading scale (50% PFT + 35% Phy Ed courses + 15% AFT).

e. To fulfill character development requiremertadets must satisfactorily complete the
following four programs administered by the Center for Character Development (CWC):

4 - Character & Leadership 101: VECTOR
(Vital Effective Character Through Observation and Refbegti
3 - Character & Leadership 202: R &R
(Respect and Responsibility)
2 - Character & Leadership 301: LIFT
(Leaders in Flight Today)
1 - Character & Leadership 401: ACES
(Academy Character Enrichment Seminar)

f. Transfer/validation credit Cadets who attended another college or university or who
validate courses may earn validation or transfer credit that is included in the total semester
hour count. If cadets leave the Academy prior to Lesson 9 of their sinmester,
transfer/validation credit will not appear on their USAFA transcripts. A cadet who is
readmitted following disenrollment or resignation may be given transfer or validation credit
for courses taken while away from USAFA. If the transfer oidadibn credit is for a course
previously taken and failed at USAFA and subsequently repeated at another college or
university, the transfer/validation credit should fill the course requirement on the grad check
and the OF6 grade wilCoubseesi Iakdnundehe"” OF
count in the cumulative GPA. Validation/transfer credit will not be accepted for courses
already completed and passed at USAFA. Phy Ed courses can be transferred from other
universities, particularly for cadebn semester exchange to foreign military academies and
sister service academies. Regardless of the total number of Phy Ed courses transferred, a
minimum of eight USAFA Phy Ed courses must be taken and counted toward graduation
requirements.

1-6. INTERNATIONAL CADETS. Students from foreign countries are designated
International Cadets. International Cadets for whom English is a second largeayearded
validation credit for their native language. They must fulfill all other Academy graduation
requirements to earn a Bachelor of Science degree; those International Cadets who do not fulfill
all requirements before graduation are awarded #icate of completion stating they attended

the USAF Academy for four years. For details, refer to Faculty Operating Instructib6436
Policies and Procedures for Cadets Who Speak English as a Second Language.

11



CHAPTER 2

REGISTRATION

2-1. RESPONSIBILITY FOR REGISTRATION

a. Cadet Responsibilities. The primary responsibility for completion of graduation
requirements rests with the cadet. Each cadet is expected to plan a course of study and
maintain satisfactory standards of scholarship and conduct. The faculty stathdsorbalp

when called uponbut the initiative rests with the cadet Cadets must meet with their
academic advisors or Associate Air Officers Commanding for Academics (AAOCA) at

least once each semester prior to the registration deadline for the followirsgmester In

addition, cadets will take the following steps:

(1) Deliver all annotated Academic Program Summaries (APSs) with course changes for
the following semester to DFRC if after the registration deadline.

(2) Verify the accuracy of each document returned from the Office of Student Academic
Affairs following the processing of course change requests.

(3) Ensure the latest copy of the APS reflects plans for meeting graduation requirements.

(4) See their AAOCAs toatlare academic majors. Cadets must declare a major no later
than a week prior to the registration deadline during their third semester (fall of third
class year). However, some majors, Computer Science, Chemistry, and Biology
(particularly those interésd in pursuing medical school) for example, should be declared
before the end of the fourttlass year.

(5) Submit a USAFA Form €98, Request for Permission to Enroll in an Independent
StudyCourse, when necessary (see Paif)2

(6) Comply with all registration changes, academic major declarations, and academic
major change procedures and deadlines described in this handbook.

b. Advisorin-Charge (AIC), Academic Advisor, and AAOCA responsibilities.

(1) Fill out or reviewthe advising worksheedt initial meeting with each advisee at the
beginning of each fall semester.

(2) Hold cadets accountabfer meeting deadlines established in this handbook. To
ensure accomplishment of all necessary administrative requirements, advisors and
AAOCAs must meet with their advisees at least once each semester prior to the
registration deadline for the followirggmester.

(3) Be available for cadet appointments concerning registration changes, academic

12



program declarations, and academic program changes.

(4) Coordinate all advisee registration changes, academic program declarations, and
academic program changag completing the online Q2 registration process.

(5) Verify each advisee's program meets course prerequisite requirements and that
waivers and department approvals have been obtained as required.

(6) Be responsible for accomplishing counseling, tesisn changes, or academic
program changes with advisees directed by the Academic Review Committee (ARC).

(7) Initiate, at the beginning of the semester, an annotated APS to drop all overload
courses for cadets who do not meet minimum GPA criteriavierioads.

(8) Make sure each advisee's academic program includes all requirements for graduation.
(9) Ensure cadets on academic probation are counseled at each progress report.
(10) Assist and counsel advisees preparing for ARC interviews.

(11) Provi de mentoring and guidance towards :
professional goals.

2-2. ACADEMIC COUNSELING AND ADVISING. The Dean of the Faculty has givDFR
responsibility for administering the academic advising and counseling program. DFRC trains
and educates the AAOCASs and AICs for each academic program the Academy offers. Academic
advising is an integral part of the Academy learning experience.efidadadvising includes
assisting cadets with course and program selection and registration, helping cadets develop
realistic selfperceptions, and successfully transitioning cadets to the Academy environment.

a. AAOCA Each AAOCA providegieneral advice and counsel on academic programs to
cadets of his/her squadron. Two AAOCAs serve as the academic advisors for cadets in one
squadron who have not yet selected an academic major. AAOCAs mentor cadets in selecting

an academic program thatmr or s t he cadetsd | ife goals a
abilities. AAOCAs keep records on all advisees. A more detailed listing of the functions and
responsibilities of AAOCAs is contained in the Mentoring and Advising Handbook.

b. Advisorin-Chage (AIC). Each AIGs responsible for the advising of all cadets within

the applicable academic program. The AIC may have a number of assistants (advisors) to
help counsel cadets interested in that disoglihowever, it is the AIC that makes all final
decisions in administering the program. The AIC, in general, oversees the proper completion
and timely submission of all inputs to the registration system. In this regard, the AIC serves
as the single poinof control for all paperwork and procedures concerning the program;
DFRC will honor only the AIC's signature or that of a designated alternate.

13



Figure 21
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Figure 22
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c. Maintenance of Cadet Academic Record&e AIC, advisor, or AAOCA keeps a current

copy of cadet so6 Adehited dacurdent®to inctude waives,dyeadaation
checks, Cadet Academiceliciency Evaluation and Probation Action Plans (USAFA Form
68, Figures BLa and b) and special i nformati on

C

Cadets should keep copies of all I nf or mat i
official transcrips may be requested from DFRR. The most current APSs are available from
the CAMIS |l Cadet Schedules application or from Q2. Records should be maintained for

o
(0]

six months following the cad®lddgsscange puthedat i on

and returned to DFR for reuse at that time.

2-3. PROGRAM PLANNING During their first semester at the Academy, fouldss cadets
should begin planning their acadic program. As an aid to cadets and their AAOCAs, DFRR

will pre-register each cadet in all core courses the cadet must complete at the Academy. Cadets

and AAOCAs must check APSs for omissions and sequencing errors. Cadets may make changes

to this initial schedule, provided they satisfy core sequencing policies.

a. Course Offerings. Course offeringse published annually in th6SAF Academy
Catalog semiannually in the Curriculum Handbook Supplement, and annually in this
hardbook.

b. Contact Hours The tweday USAF Academy scheduling cycle limits the available
number of periods (contact hours)lté Because some academic courses meet every day or
require a double period for laboratory or seminartngs, cadets should be careful to keep
their programs within the geriod limit each semester. Cadets should pay particular
attention to flying programs that require additional periods. The number of contact hours for
each course is shown in the coudsscription section of this handbook beside the course
identifier. For example, an entry "3(2)" indicates that a course hasshmester hours
value and meets two contact hours over theday scheduling cycle.

c. Course PreparationAcademic studyloads are based on the expectation that cadets
prepareapproximatelyl06 minutes outside of class for evebd minutes in class. This
translates to an expectation 6168 hours of study each weekend, full use of free periods, and
focused study during Adamic Call to Quarters.

d. Course Load. When planning course loads, cadets should attempt to balance their
schedules as much as possible. The minimum course load for all cadets is five academic
courses (must be a minimum of 15.5 semester hours). xdepteon to this is for cadets in

wing leadership positions (see par@d{4)).

(1) The minimum course load for fourtitasscadetdn the fall semestes five academic
courses (must be a minimum @&.% semester hougdus 1.0 semester hour FYE coyrse
fourth-class cadets cannot overload to six courses in the Taile exceptiongo this
course loadingare mandatory enrollees in the AcademicallyRd¢k Program (see para
6-5); the course load®or their first two semesters are determined upon entry into the
Academy. All cadets enrolled in the-ragk program carry four academic courses and
Study Skills 101 during the fall semester.
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(2) At-risk fourth-class cadets will be enrolled in five acade courses(must be a
minimum of 5.5 semester hours) during the spring semester of the foladh year. In
addition, these cadets wilhormally be granted an academpiusleave slot in the
summer prior to their thirglass year.The normal course &l for all other fourtkclass
cadets in the spring semester is six academic courses. -etagshcadets cannot
overload to seven courses.

(3) Third-class, secondlass and firstclass cadetmust take a minimum dive courses

and a maximunof 7 academic courses, 22 semester hours per semest€adets who

are in good standing may exceed 22 semester hours if they have a minimum 3.25
cumulative or previous semester GPWaiver authority iARC Chair approval

(4) Theminimum course load for the Wing Commander, Vice Wing Commander, the
four Group Commanders, the Wing Honor Chair, the Deputy Wing Honor Chair, and the
eight Group Honor Chairs is 12.5 semester hours.

(5) Any cadet placed on academic probation may be -8R&tted to drop a course or
courses.

e. Normal Course Load Progression for Graduation:

CLASS SEMESTER SEMESTER HOURS
Divisional Disciplinary
Fourth 1 16.5 16.5
2 18.5 18.5
Third 3 18.5 19
4 19 18.5
Second 5 18.5 19
6 19 18.5
First 7 15.5 18.5
8 15.5 18.5
Total Semester Hours: 141 147- 148

2-4. CADET ADMINISTRATIVE MANAGEMENT INFORMATION SYSTEM (CAMIS).

CAMI S 11 i's the computer database USAFA perso
Office of Student Academic Affairs staff produces and distributes CAMIS Il products that cadets

and advisors use for registration and monitoring progress toward graduationis &%
administrative tool used to simplify numerous academic adinative functions. If Q2 and

CAMIS 1l products conflict, CAMIS Il products take precedence. Samples of the Q2 APS and

the Academic Graduation Check are provided in Figwesad 22.
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a. Academic Program Summary. Information foumdtbe APS(Figure 21) includes

transfer and validation credit, athletic squads, clubs, intramurals, total semester hours for
each semester, total cumulative semester hours at the end of each semester, semester and
cunulative GPA at the end of each semester, turn back status, academic probation
information, and courses taken and planned. The following areas warrant further
explanation:

(1) "Academic Probatidnindicates academic probation for redmeter (Prog), enebf-
semester (End), or eraf-summer term (End) and is a permanent entry for that semester
or term.

(2) The semester hour total |l i sted bel ow
graded courses, completed pass/fail courses,and 8§ f er and validati on
credit.

(3) Activity Codes Following are the activity codes which appear on the APS. The
prefix "V" indicates varsity. "J" indicates junior varsity. "I" indicates intramurals. "O"
or "C" designates clubs. The suffix "M" indicates male, "F" indicates female and "C"
indicates coed. The middle two letters indicate the activities listed in FigRire 2

b. Academic Graduation ChecKhe three major sections of thead check (Figure-2) are
Core Requirements, Major Requirements, and Other Courses Taken. Columns represent the
following:

(1) The fARequirement 0 c olmbenandthe ceursstitle. he Ma
(2 Thehn Cour seo column | ists the course fillin
( 3) The AGPAO column | ists each GPA towar
(4) The AWvro column indicates if that co
(5) The fASemod c oihwhiomthelcousd was takbneor issptammeds t e r

(6) The "Grd" column lists the final grade, the rédm grade, or no grade for a course
not yet taken (*) or scheduled-) . AnadiTdat es tr anigdices cr ed
validation credit.

(7) The AHrso column | ists the semester h
c. Verification of Graduation Requirements.

(1) Academic RequirementDuring the fall semester, DFRC audits the core curriculum

portion of each firstlass cadet's graduation check to ensure all core requirements have

been or will be met. Coordinate with DFRC if you make anyngka to the cadet's
program subsequent to this certification to ensure the graduation check remains valid.
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(2) Verification of Military Graduation Requirement&ach fall semester, Commandant

of Cadets personnetill audit and verify the military training curriculum portion of
cadets6 graduation check to ensure al/l mi |
met. Advisors cannot make changes to a cadet's summer military training program.

(3) Verification of Athletic Graduation Requirement&ach semester, ADP will audit

and verify the physical education curricul
ensure their physical education coumsguirements and their Physical Education
Average (PEA) status fulfills graduation requirements.

d. Semester Titles. Semester and term titles on the APS and grad check are as follows:

SEMESTER TITLES
Semester/Term APS Title AGC Title
SummerTerm 2011 Summer 201 11A
Fall Semester 2011 Fall 2011 11B
Spring Semest&012 Spring 202 12C
Summer Term 2012 Summer 202 12A

2-5. REGISTRATION PERIODS Four types of registration periodscur:

a. Special Semester Registration: Changes authorized anytime. Coordination by all affected
departments is required. Changes authorized:

(1) Drop courses per course drop timetable (pafd)2

(2) Firstclass aly: correct grad check discrepancies (department coordination required)

(3) Departmentipproved changes to lower/higHevel courses

(4) Academic Review Committedirected changes

(5) Change of advisor and/or major
b. Late Registration: Registrationchanges for the next semester requested after that
semesterod6s registration deadline (e.g., c ha
approval to add or drop classes from each affectpdrttaent head in the form of a signature
on the APS.
c. Future Semester @nne Registration Registration changes for future fall and spring
semesters are accepted anytime in Q2. If past the registration deadlhmag &erhester, late

registration procedures apply (see pat@b®2 Department coordination is required during
on-line registration for future semesters if the change violates course prereqs-4panatiie
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course requires department approval as dirdnydatie course description (Chapter 12).

d. Summer RegistrationSummer registration occurs in the spring semester preceding the
summer term. Details will be advertised by DFRC to cadets and advisors.

2-6. CHANGES AFFECTING FUTURE SEMESTERS (Q2i -lfiiOme 0 Regi stra
Schedule changes to future semesters can be made any time before the registration deadline for
that semester as advertised by DFRC. The ragjistr deadline for the spring semester occurs in

the October preceding it. The registration deadline for the fall semester occurs in the March
preceding it. Advisors/AAOCAs can enter registration changes for future semesters through
Q2 i 0-4ine®aAgistation System. Moving a core course outside its designatedseares

an academic waiver approved by the Associate Dean for Student Academic Affairs (DFR).

a. Q2i OnLine Registratiorr Options
(1) Add Course (add course to future semester)
(2) Move Course (move future course to a different semester)
(3) ChangeCourse (change semesters for two future courses)
(4) Replace Course (replace future course with a new course)
(5) DeleteCourse (delete course from future semester)

b. Q2i OnLine Registratiori Rules of Engagement

(1) Only academic courses can be changed with(i@2ino Phy Ed and no Armnshp,
except Armnshp 490).

(2) Advisors canonlychangedvi sees®6 cour ses.

(3) AICs (Advisor InCharge)an make changes to cadets within their major.

(4) Schedules for the current semester must be changed by DFRC after coordination with
affected departments per registration guidance. After the registaamdiine for the
upcoming semester, advisors will not be able to makimerchanges for that semester.

(5) AICs must check and approve pending changes (manually check course prereqs).

(6) Advisors verify changes were made (view new APS next day).

(7) Only offered courses can be added in associated semesters.

(8) Q2i should, but wondét al ways, generate
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Competitive

BY C BICYCLE CLUB
FO C FORENSICS
FP F FASTPITCH SOFTBALL
HB M HANDBALL

JU C JUDO

LX F LACROSSE

Pl C PISTOL

RB F RUGBY

RB M RUGBY

SB F SOFTBALL

SN C SKIING

VB M VOLLEYBALL

Intramural

AE C AEROBICS

BB C BASKETBALL

BO C BOWLING

BX M BOXING

CC C CROSS COUNTRY
FE C FOREIGN EXCHANGE
FF C FLAG FOOTBALL
FK C FLICKER BALL

MC C MOUNTAIN CYCLING
OT C OTHER

RB F RUGBY

RB M RUGBY

RC C RECONDITION

RQ C RACQUETBALL

SB C SOFTBALL

SO C SOCCER

TH C TEAM HANDBALL
TN C TENNIS

UF C ULTIMATE FRISBEE
VB C VOLLEYBALL

WA C WALLYBALL

WDC WING DUTY

WP C WATER POLO
WT C WEIGHT TRAINING

Junior Varsity

BA M BASEBALL

BB F BASKETBALL

BB M BASKETBALL

CC F CROSS COUNTRY
CC M CROSS COUNTRY
CL F CHEER LEADER
CL M CHEER LEADER

Figure 2-3
Activity Codes

FB M FOOTBALL
FN F FENCING
FN M FENCING
GO M GOLF

IH M ICE HOCKEY
LX M LACROSSE
Rl F RIFLE

RI' M RIFLE

SO F SOCCER
SO M SOCCER
SWF SWIMMING
SWM SWIMMING
TN F TENNIS

TN M TENNIS

TR F TRACK

TR M TRACK

VB F VOLLEYBALL
WRM WRESTLING

Mission Support

AA C ARNOLD AIR SOCIETY
CH C CHORALE

DB C DRUM & BUGLE

FA C FALCON HANDLER
FO C FORENSICS

FV C EMER MED TECHS
FY C FLYING TEAM

HG C HONOR GUARD

LS C FIRST RESPONDERS
MA C MEDIA

PP C POLARIS

PT C SANDHURST TEAM
SD C SABRE DRILL TEAM
SG C SOARING

Recreational
AK C AIKIDO REC CLUB
AR C ARCHERY

BS C BIG BROTHERS/SISTERS
EC C PRIOR ENLIST. COUNCIL

EQ C EQUESTRIAN

FL C FITNESS/POWERLIFTING

HU C HUNTING

IS C ICE SKATING

JU C JuDO

KA C KARATE

KR C KARATE/TECHNICAL
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KT C KARATE/TEAM

LP C LOS PADRINOS
ME C MODEL ENGINEERING
MT C MOUNTAINEERING
NJ C NINJITSU

PD C PAINTBALL

PR C PACIFIC RIM

RD C RODEO

RG C ROWING

SA C SCUBA

SN C SKIING

SQ C SQUASH

TS C TRAP/SKEET
WGC WARGAMING

WL C WAY OF LIFE

Varsity

BA M BASEBALL

BB F BASKETBALL
BB M BASKETBALL
BS M BOXING

CC F CROSS COUNTRY
CC M CROSS COUNTRY
CL F CHEER LEADER
CL M CHEER LEADER
DV F DIVING

DV M DIVING

FB M FOOTBALL

FN F FENCING

FN M FENCING

GO M GOLF

GY F GYMNASTICS
GY M GYMNASTICS
IH M ICE HOCKEY
LX M LACROSSE

Rl F RIFLE

Rl M RIFLE

SO F SOCCER

SO M SOCCER

SWF SWIMMING

SW M SWIMMING

TN F TENNIS

TN M TENNIS

TR F TRACK

TR M TRACK

VB F VOLLEYBALL
WP M WATER POLO
WRM WRESTLING



(9) Advisors should ensure courses can schedule (14 hours contact time maximum).
(10) Advisors shoulénsure cadets meet all graduation requirements (core and major).
c. Registration changes after the registration deadline must be IAW paragsbph 2

2-7. CHANGESAFFECTING CURRENT SEMESTERWe classify anghanges affecting the
present semester as current semester char@adets must attend the courses printed on their
academic schedules until they receive a new schedule via the CAMIS welipagectos are
required to mark absent any cadet who does not attend class, and is still on their roster. The
cadet will drop off the instructor roster at the effective time that their schedules are changed.
instructor may allow a cadet to attend class (c&dattempting to add) during the cadet's free
period until he/she receives the schedule change.

a. Checklist for Changes to Current Semester. (all changes attempted after the normal
registration period requires appropriate department head coordinatiorsecdrops must
meet the deadlines listed in the course drop timeline).
(1) Cadet and advisor/AAOCA work out desired changes, checking:
(a) Course offering check (are courses taught in semesters desired?)
(b) Core courses sequencing check
(c) Academic program courses check (are all required courses scheduled?)
(d) Prerequisite check
(e) Underload/overload check
() Contact hour check (are 14 or less contact hours scheduled per semester?)
(g) Duplicate course check (are any coursesduled more than once?)
(2) Cadet and advisor/AAOCA annotate a current APS with desired changes.
(3) For current semester changes, the APS must be coordinated by the following:
(a) Cadet, advisor/AAOCA, and AIC (if the cadet has declared an acache)oi

(b) Department Head for each course that is added or dropped

(c) Coordination with the following agencies, if affected by changes:
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Course Required Coordination Phone #

Soaring Armnshp Courses 306 OSS/OSTS 3-9326
Parachuting Armnshp Courses306 OSS/OSTP 3-9321
Powered Flight Program 306 OSS/OST 3-5887
Physical Education ADP 3-3525

b. Directed Changes
(1) DFRR may change a cadet's schedule to correcsear to balance course load.

(2) DFRC may make changes to implement decisions resulting from the Academic Review
Committee process. If any of these changes requires a cadet to drop or add a co@se, DFR
will sign the annotated APS as the initiating authority or may ask the advisor/AAOCA to
sign the change request as the initiating authority.

(3) Cadets will drop necessary courses or initiate a waiver during Lessarothply with

the overload policy for cadets whose grade point averages at the beginning of a semester
are insufficient to carry their desired enrollment (see overload policy, p&ch ghd
Definition of Terms).

c. Adding a Course To add a course after Lesson 1 of the current semester, the cadet and
Advisor/AAOCA must coordinate with DFRC and submit an APS signed by the Department
Head of the class being added. After Lesson 3, no courses can be added without Department
Headcoordination and Vice Dean approval, coordinated through DFR.

d. Dropping a Course A cadet may drop an academic program, elective, or core course
during the semester with DFRC approval if not dropping below five academisesoand

15.5 semester hoursCadets wishing to drop Armnshp 251, 461, 472, 473, 490, 491, 492,
496, 420, and 465 must coordinate with the 306 FTG Registr8B48) as well as the
appropriate OSS Armnshp course manager (Soaring, HRaireg, or Powered Flight)
identified above. Approval to drop a course is subject to the timeline shown in Figure 2
and dependent upon ability to retake the course within proper sequencing guidelines.

2-8. CHANGING AN ACADEMIC PROGRAM SUMMARY. Make changes to a cadet's
programeither in Q2 or by annotating required changeRED INK on a current copy of the
cadet's APS.

a. Ensurgou use the most current APS available.

b. To drop courses, circle them (don't line out courses; this indicates no change to DFR
personnel). If the course is circled in error, line through the circle and the class will not be
dropped.

c. To add course write them in under the appropriate semester.
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d. To change advisors, include new advisor's Social Security Account Number (SSAN).
e. To declare or change an academic program, annotate above the advisor's name.

f. Changes made to th& @r 8" senester of a firstlass cadet must include the graduation
check to allow DFRC to verify graduation requirement will be met.

Figure 2-4
COURSE DROP TIMELINE

LESSON ACTION

Course will not appear in misemester progress report or on official transg
M1 - T8 |Cadets must have AAOCA/Advisor and AIC (if applicable) coordination for
intended drops along with approval by all affected department heads. (Coor
will be via signature on current APS submitted for change; approval auth
DFR.)

Drops will be allowed only in extraordinary circumstances (extg
M9 - T20 |hospitalization, extended emergency leave, or extenuating occurr
Extraordinary circumstances do not include a cadet's academically de|
performance in a course. These drops are limited and must have waiver app
USAFA Form 69 (see Figure-®) approved by DFV. If drop is approved, a '
will appear on the official transpit.

A grade will appear on the mgkmester progress report. Cadets academ
M21-T30 |deficient as a result of this grade will be placed on academic probation and
be eligible to come off until the end of the semester. Drop requests n
submitted via an APS coordinated through the Course Director, AlC
AAOCA/Advisor. If drop is approved, a "WP" or "WF" will appear on the off
transcript. DFR is the final approval authority.

No drops will be allowed except in extraordry circumstances (exteng
M31-Finalghospitalization, extended emergency leave, or extenuating occurrences app
DFV). Extraordinary circumstances do not include cadet's academically d
performance in a course and do not apply to cadets changsig atadem
programs, even if the course they wish to drop is not required in the cads
program. These drops will not be approved solely to remove a deficient grad
course and must have waiver approval via USAFA Form 69 (see Figh)
approsed by DFV. Drops approved in this time period will be reflected on of
transcripts as "WP" or "WF."

NOTES:
1. The cadet handarries completed APS and any required waivers to DFRC. The academic
advisor or AAOCA keeps one copy of the annotated APS.

2. If the requested change does not create a graduation check failure, the requesting cadet
receives a new schedule via the CAMIS webpage. If the change creates a graduation check
failure or if other errors are detected ®E sends the annotated APS t
review. Cadets must attend all courses until receipt of a new schedule via the @ahMi&ge.
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2-9. WAIVERS. Use USAFA Form 69Request for Academic Waiver (see Figu®)2

a. When cadets request substitute courses for core or academic program requirements, their
advisors must list thepecific line numbers of the requirements as listed in the Graduation
Requirements Master Fil e (foWwaster Gomse Eiledet s o
Advisors must also list the term (e.g., 09A is Summer 2009, 09B i2@@dl; 09C is Spring

2010) in which the substitutes will be taken.

b. When a cadet requests a change to the approved core sequencing found in Chapter 7, the
cadet must obtain the signature of the department head of the course delayed.

c. An APS and Gra@heck must be submitted with the USAFA Form 69

d. The advisor completes the appropriate portions of the form and signs it. The AIC initials
approval of the form and submits it to the appropriate department headrfatuse. The

form is taken to DFRC, who ensures the form has been completed correctly and processes the
form through the final approval authority. DFRC returns disapproved waivers to advisors.

e. Final approval authorities for most waivers are asvisl

FINAL WAIVER APPROVAL AUTHORITY

TYPE OF WAIVER WAIVER APPROVAL AUTHORITY
Core courses
A Substitute Academy Board
A Final exam or final report Vice Dean
A Prerequisites Appropriate Department Head
A Delay of core course Appropriate Department Head

A Waiver of foreign language requirement DFF Department Head
Norrcore courses

A Prerequisite Appropriate Department Head

A Final exam or final report Vice Dean

Academic Load

A Minimum course load Academy Board

A ARC-directed load Academic Review Committee

A 7 courses while on academic probation Academic Review Committee

A Course drop timeline (Figure£) DFR, DFV and DF
Substitutes for maj oApprepriateeDgparimerd lHeach 1 s
Minimum graduation requirements Academy Board

2-10. INDEPENDENT STUDY COURSES Cadets can be enrolled in independent study
courses for future semesterslore through Q2. A SAFA Form Q498, Request Pernsi®n to
Enroll in an Independent Study Course (Figw#) 2should be submitted to DFRR by lesson 1 of
the semester with the independshidy. Fourth and thirdclasscadets will not be allowed to
enroll in an independent study cours499 is a 3 semest hour course; 499A is a 2 semester
hour course; 499B is a tdemester hour course; 499C is adefnester hour course.
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a. Title of Independent Study Courses. The title of an independent study course, submitted
on the USAFA Form ©498, should be sho#nd succinct. Limit the title to 30 characters,
since the title or its abbreviation will appear on the cadet's official transcript. Except in
special circumstances, which the requestor should explain, the title should be different from
any assigned totler cadets. No cadet may take an independent study course during the
summer term without permission of the Vice Dean of the Faculty, coordinated through DFR.

b. Limit of Independent Study Courses Taken. You may apply a maximum of six semester
hours ofindependent study to academic graduation requirements. A cadet may take only
three semester hours of independent study in any semester.

2-11. SPECIAL TOPICS COURSESSpedaal Topics Courses (495s) must be identified at least
one semester in advance to DFR. Noaotification should include a course description, section size,
enrollment restrictions, prerequisites/corequisites, and a list of students to enroll if already
selected Unless otherwise approved by the Curriculum Committee, special topics courses are
worth three semester hours and require one contact hour. Special topics courses will be listed in
the Curriculum Supplement published the semester before the coursgh t&ach academic
discipline can offer one 495 special topics course a semester. In addition, Department Heads
should clearly indicate if thirdlass cadets will be allowed to enroll in the course. Feulabs

cadets cannot enroll in special topicgises without DFV approval, coordinated through DFR.

2-12. AUDITING.

a. Upperclass cadets may audit a roore course if they have at least a 2.60 cumulative

GPA. An auditeccoursewill not count toward minimum course load requirements, but does

factor into maximum course load requirements. Cadets must fulfill the 3.25 GPA
requirement if they exceed their maximum course loads by adding a course for audit.

b. A cadet must have the approval of the appropriate department head to audit a course. The
department head or the instructor has the option of refusing an audit request.

c. A cadet may not take a course for credit at any time after receiving formal dgprova
audit the class and after attending one period in an audit status.

d. Class attendance will be optional for an audited course.

e. The auditor need only do minimum preparation for the audited course. An auditor will
not participate in graded exéses or assignments. If an instructor feels an auditing cadet is
detracting from the instructor's effectiveness, the instructor may direct the cadet to withdraw
from the course.

f. Cadets may only request permission to audit a course after receivingdbe schedules.
A cadetds class schedul e wil!| not be rearran

g. Cadets will submit the request letters I1A®gure 26. Upon completing the request

26



letters, cadets returiném to DFRR for processing and filing. The audited course will not
appear on the cadet's transcript.

Figure 2-5
ACADEMIC WAIVER REQUEST
USAFA Form 69

ACADEMIC WAIVER REQUEST
(THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974)
(Reference USAFAI 36-171 and the Curriculum Handbook)

AUTHORITY: Title 10 U.S.C., Sections 8013 and 133 E.O. 9397

PRINCIPAL PURPOSE: SSN is used for identification purposes.

ROUTINE USE: None.

*| DISCLOSURE IS VOLUNTARY: However, if information is not provided, waiver may not be processed.

TO
DFRR thru DFRS, DFR, DFRC, Academic Advisor

CAIDET NAME (Last, First, Ml} CLASS YEAR [ SSN SQUADRON | MAJOR DATE
O'Neal Shaquille 2003 987-65-4321 cs-1 | English 20020103
X | 1. REASON FOR ACADEMIC WAIVER

Substitute Law 360 takenin 01B for graduation requi it Opt__ (Master file line number MS53LB ) in English major.

Delete requirement for in major.

Delete prerequisite of for

for as prerequisite for

Allow concurrent enroliment in and

Delay until of class year.

Underload to course units.

OTHER (Specify)

2. ACADEMIC ADVISOR'S JUSTIFICATION
Law 360 is term-taught with the Law and English Departments. It's an in-depth study of literary works that deal with Law. This
course should be counted towards an English Option

SIGNATURE% &% DEPT FSIG DATE // s /a;
icutum Handb 4

3. COMMENTS/COORDINATION (F Ci
DEPARTMENT HEAD [X] ApPROVE [] oisapPrOVE
SIGNATURE w &” oepT DFEIG DATE//S/»Z
DFR <] ApPROVE [] oisappROVE
XQQM\A\ 9\(& //4%z
T SIGNATURE DATE
ACADEMIC REVIEW COMMITTEE CHAIAMAN ] APPROVE [ pisapPROVE
SIGNATURE DATE
DEAN/VICE DEAN OF FACULTY ] APPROVE ] orsapPROVE
SIGNATURE DATE
ACADEMY BOARD [] apPROVE [1 bisapPROVE
SIGNATURE DATE
USAFA FORM 69, 20010601 (EF-V1) PREVIOUS EDITION IS OBSOLETE COPY DISTRIBUTION: Originat - DFRR, Copies - DFRS,

DFR, and Academic Advisor
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Figure 2-6
REQUEST TO AUDIT ACADEMIC COURSE FORM LETTER

Date
MEMORANDUM FOR DFRR
FROM: C2C JOHN B. CLARENCE
SUBJECT: Request to Audit Academic Course
1. Request | be permitted to aucliursein section __the fall/spring semester 20
2. My cumulative GPAis__ . My latest semester GPAis . My graded academic
courseloadis _ semester hours.
3. I have a free periagt the time | desire to audit this course.
4 . This course is not a core or majoros requ

5. | have not previously audited or taken this course for credit, and | understand that | will not be
permitted to take this course for credit at any tirfierd have attended one period in an audit
status, even though | may drop the audited course later during this semester.

(signature)
JOHN B. CLARENCE, Cadet USAFA

SCOTT J. TYLER, Capt, USAF concur/nonconcur
Advisor, DFCE

RAYMOND CANSELLA, Maj, USAF  concur/nonconcur
AIC, DFCE

DIEMER W. AUBREY, Lt Col, USAF concur/nonconcur
Instructor ofcourse

MELISSA T. WALDEN, Col, USAF concur/nonconcur
Professor and Head (or authorized signature)
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Figure 2-7
REQUEST FOR PERMISSION TO ENROLL IN AN INDEPENDENT STUDY COURSE
USAFA Form O-498

REQUEST FOR PERMISSION TO ENROLL IN AN INDEPENDENT STUDY COURSE
(This form is subject to the Privacy Act of 1974)

AUTHORITY: 10 USC 9331.

PRINCIPAL PURPOSE: To obtain permission of instructor, advisor, and department head for I in an independent study 3

B a part of M. Cadet Per | Record available to USAF Academy instructors, counselors, advisors, and the Registrar's staff.
SSN is used for identification purposes.

ROUTINE USE: None.

DISCLOSURE IS VOLUNTARY: However, if information is not provided, cadet may not enroll in inde dent study

P

CADET NAME (Last, First, Middle) SSN CLASS SQUADRON

DISCIPLINE OF REQUESTED INDEPENDENT STUDY COURSE SEMESTER YEAR
FALL

SPRING
LIST COURSES COMPLETED/PRESENTLY ENROLLED IN THAT ARE RELATED TO PROPOSED TOPIC

1 have checked the Curriculum Handbook to confirm that there is such a course offering and that | have met all course requirements.
CADET SIGNATURE DATE

This form must be submitted to HQ USAFA/DFR prior to Lesson T1 of the affected semester. The title should be short and succinct; it or
an abbreviation of it will appear on the cadet's official USAFA transcript. It must be typed or clearly printed. Except in special
circumstances, which should be briefly explained, the title should be different from any assigned to other cadets.

| agree to instruct the above d cadet in a tutorial independent study course with the following title:
1/12|3|4|5|6|7|8|9|10/11{12{13|14[15|16(17|18|19(20|21
LINE 1 I[N|D S|{T|U]| -
LINE 2
LINE 3

MATERIALS AND/OR EQUIPMENT REQUIRED TO ADMINISTER THIS COURSE (/f none, please indicate)

In accordance with USAFA Curriculum Handbook, hours will be awarded upon ful pletion of this
INSTRUCTOR SIGNATURE DEPARTMENT PHONE NUMBER

/ concur.

ADVISOR SIGNATURE MAJOR PHONE NUMBER

Permission granted.
DEPARTMENT HEAD SIGNATURE (Department offering course) DEPARTMENT

USAFA FORM 0-498, 19940501 (EF-V1) (HQ USAFA/DFR) PREVIOUS EDITION IS OBSOLETE
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CHAPTER 3
SCHEDULING

3-1. THE ACADEMIC WEEK. The academic week in the fall and spring semesters generally
consists of five days with sev&3-minute periods each. For scheduling purposes, we designate
alternate weekdays as "M" and "T" days during each semester. Eaclayviock (one "M"

day and one "T" day) is a complete lesson. An example of a cadet's schedule, which is obtained
via theCAMIS webpage, is located at Figurel 3

3-2. ACADEMIC COURSE SCHEDULING DFRR has Preliminary Course Offering
Information (PCOIl)meetings eaclsemester with department representatives, and the master
course offering schedule is developed usingrse offering data, department inputs, and cadet
registration information. Departments maintain accurate data on the current Master Course File
listing. Each department scheduling coordinator will provide updated course file data (e.g., type
of sectioning, whether or not course will be giving final eXaimOFRR upon request.

3-3. CADET EXCUSAL FROM ACADEMIC TIME. Department heads may excuse cadets
from a class taught by their departments to visit specific places or agencies in the cadet duty area
to perform academic research or work tethto specific academic courses. When the
department desires to sponsor an event which will use other than the departmentally scheduled
academic time or will require cadets to depart the cadet area, the department must submit an
electronic Scheduling Camittee Action USAFA Form 17 request in CAMIS through their
department representative at least two weeks prior to the event. You can find additional
information concerning excusal and compensatory time in USAFA Instructi@d B&

3-4. FINAL EXAMINATION S. The Academy Board specifies the afesemester final
examination period. DFRR schedules -efiemester final examinatidimes and places for all
courses that indicate a final examioatirequirement, as shown in this handbook and in the
Master Course File. Final examination periods will not be used for cadets to brief findings on
course projects. Final examination periods must be used solely for written final examinations. A
portion of Foreign Language final exams may include an oral proficiency evaluation. A final
examination must be at least two hours in length and account for at least 25% of the course
grade. Requests for changes to an individual cadet's final examination echaaktl be
submitted to DFRR for approval before the published deadline advertised each semester using
the online change process in CAMIS. DFRR coordinates with chapel personnel to
accommodate specific religious worship timésring final exam scheduling. Englisisa

Second Language (EStadets eligible for extra time in final examinations must coordinate with
individual instructors. If the extra time given requires rearranging other finals, the cadet must
contact DFRR for rescheduling (see FO1138, Policies and Procedures for CadetsoVBpeak
English as a Second Language).

3-5. THE SUMMER During the fall semester, DFRC will publish a list of the upcoming
summer academic course offerings. These courses can be found on the DFR website. Summer
Programs (Para-8) provides further information regarding summer programs.
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Figure 3-1
Cadet Academic Schedule

A cadet's academic schedule reflects ‘M’ day and 'T' daymatmn The common unscheduled course
is Cmsng Edu XXX. This is the cadet's Commissioning Education program designator. The academic
periods are (from the Air Force Academy Cadet Wing Schedule of Calls):

07501623 ACADEMIC TIME
07500843 15" PERIODACADEMICS
08050920 PHY ED PERIOD
08500943 2“° PERIOD ACADEMICS
09501043 3"P PERIOD ACADEMICS
10051120 PHY ED PERIOD
10501143 4™ PERIOD ACADEMICS
11501320 NOON MEAL / MILITARY TRAINING / PERSONAL TIME
13301423 5" PERIOD ACADEMICS
13451500 PHY EDPERIOD
14301523 6" PERIOD ACADEMICS
15301623 7™ PERIOD ACADEMICS

"Course" - course name and numbePhy Ed is taught in 8 lesson blocks. Armnshp is taught in 10

lesson blocks. For exact start and end lesson, please reference paragraphindsip and Phy Ed

courses have a suffix of A H. Other suffixes: "H" for honors, "Y" for idea section, "Z" for
experimental, "FR" is a sectionofs4, " SO" is a section of wuppercl assr
"Section" - when the course is scheduled and Wwhgection. The suffix denotes the section when

multiple sections are scheduled during the same period.

Section
History 100 INTRO TO MILITARY HISTORY 3.00 M1B 5037 |Lt Col Marsha B Ivins
Math 141 CALCULUS I 3.00 M2D 5012 | Dr. Gregory A Jarvis
ReadSkls 103 READING ENHANC./4TH CL 2.00 M4A 1A78 Dr. Kathryn Hire
M -
Russian 131 BASIC RUSSIAN 3.00 M5A 4H18 Ms. Millie
Hughes-Fulford
English 111 | INTRO/COMPOSITION & RESEARCH | 3.00 M6B 4D6 Capt Charles
Hobaugh
ExtProg 917 INTRAMURALS/GROUPS 1/2 0.00 M7A
Chem 100 APPLICATIONS OF CHEMISTRY I 3.00 P;_g 2M117 | Capt Kevin B Chilton
T3A
T PhyEd 110D BOXING 0.50 Taa
Russian 131 BASIC RUSSIAN 3.00 T5A 4H18 Ms. Millie
Hughes-Fulford
U FYE 101B FIRST YEAR EXPERIENCE 1.00 UiT Lt Col Scott L Tingle
Cmsng Edu 100[ 4CL COMMISSIONING EDUCATION 0.00 U1lA
For Official Use Only
Official Schedule as of 30 Aug 2010 13:44:17
Schedules are subject to change. Please check your schedule daily for changes up through lesson 3. Students who are enrolled in a
course with an X suffix (e.g. ReadSkls 103X, StudySkls 102X), should understand that these courses will be taught during the second
half of the semester. If you are enrolled in the ReadSkls course, the instructor will email you with instructions on when the class begins.
Some cadet schedules may have course conflicts. If you have an unscheduled course or course conflict in your schedule, please contact
your advisor or phone the scheduling office at 333-4095.
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3-6. COURSES WITH UNUSUAL SCHEDULES

a. Armnshp 251/472/490. Armnshp 251 (Basic Soarmy) Armnshp 472 (Soaring
Instructo) are taught in tetesson blocks, three consecutive contact hours,-soleduled
with Phy Ed. Armnshp 490 (BasidParachuting) is taught in a tsson block, two
consecutive contact hours, oxsatheduled withPhys Ed.

b. Pseudo Courses. Phy Bxix and 9xx are pseudo courses scheduled o, 5", 6",
and/or 7' period. Athletesare enrolled in these courses to block out practice time. Ext Prog
7XX is a pseudo course that blocks out one academic period for scheduling purposes.

c. Eight/Ten Lesson Block Courses. Courses that meet far B}lesson blocks (Armnshp
and Phy Edare identified with the following suffix (see table below):

A Block: Lessons M1 T10 E Block: Lessons M1 T10
Fall B Block: Lessons M11 T20  Spring F Block: Lessons M11 T20
C Block: Lessons M21 T30 G Block: Lessons M21 T30
D Block: Lessons M31 T40 H Block: Lessons M31 T40
SCHEDULE PHY ED AIRMANSHIP STUDY SKILLS
(JUMP/SOAR) READING SKILLS
Fal R M1-T10 M1-T20
A (M1-T10) PET M10/T10 & PFT M12/T12 PFT M31/T31
M12/T12 AFT M32/T32 AFT M32/T32
M11-T20
B (M11-T20) M13-T20 AFT M9/T9
PFT M10/T10
M21-T30 M21-T40
M23-T30
AFT M9/T9 AFT M9/T9
C (M21-T30) ;EI ,\'\2'3?21//;3; PET M10/T10 & PET M10/T10 &
M12/T12 M12/T12
D (M31-T40) M33-T40
Spring M1-T8 M1-T10 M1-T20
AET M9/T9 PFT M11/T11 PFT M31/T31
E (M1-T10) PET M16T11 AFT M32/T32 AFT M32/T32
1 e -P¥XFM22/T22
M11-T20
M13-T20 AFT M9/T9
FIMIET20) | 1 o peE m22m22 PET M10/T10
1 e -P¥XFM22/T22
M23-T30 M21-T30
M21-T40
PFT M31/T31 AFT M9/T9
G (M21-T30) AFT M32/T32 PFT M10T11 P,AI\:FFTMR/:ILngr'fl
1 e -PFFM32/T32 AF-PFT M32/T32
M31-T40
H (M31-T40) M33-T40 AET M9/T9
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PFT M10T11
1 e -PFFM22/T22

d. Twenty Lesson Block Courses. Reading Skills 103/1@®&ading Skills 201/201X,
Armnshp 420/420X (Powered Flight ProgramAymnshp 201 Advanced Fundamentals of
Air Force Unmanned Aviation and Intelligence, Surveillance, and Reconnaigsance
Cyber 46Gmeet for 20 lessons. The suffix identifies which 20 lessons the cadet will attend.

Lesson MAT20 Lesson M21T40

Read Sklg03, Read Sklis 201 Read Skls 103X, Read Skls 201X
Armnshp 420 Armnshp 420X

Armnshp 201 Armnshp 202X

Cyber 466

e. "ldea" Program. The ldea Program is a program that places cadets who are in one section
of one course together in a section of anottmirse that relates material learned in both
courses. The course material taught, the GRs given and syllabi used are identical to those
used in the parent courses. The course is identified on a cadet's schedule by a Y suffix.

f. Experimental Courses Experimental courses are courses testing new instructional
materi al. They are identified on the cadeto

g. Study Skills 101 (Strategies for Academic Success). A two semesterctunse
administered by Student Academ®ervices (DFRL) in the fall for fourthlass cadets
identified as "academically -aisk.” Other cadets are welcome to take this course. If
volunteering for this course, cadetdlwe registered for Study Skls 101Y.

h. Study Skills 102: A one semester hour condensed version of the Study Skills 101 course.
It is offered once in the spring and once in the fall afterseithester grades are released.

i. Reading Skills 103/103X. Reading Enhancement for Filesar Cadets. A two semester
hour, halisemester reading skills course tailored for fouttdss cadets. When registering
for this course, please specify preference for taking course duringdifge.g., Read Skis
103) or secondhalf of semester (e.g., Read Skls 103X).

j. Reading Skills 201/201X: Reading Enhancement. A two semester househuedbter
reading skills course. When registering for this course, specify preference for taking course
during firsthalf (e.g., Read Skls 201) or secemalf of semester (e.g., Read Skls 201X). If
you received credit for Read Skls 103, you may NOT enroll in Read Skis 201/201X .

k. DoublePeriod Courses. Only valid laboratory coassmay be doublperiod courses.

Valid doubleperiod academic core courses with three semester hours credit may include up
to 10 syllabusspecified laboratory periods in a given semester. Other lessons must end at 53
minutes. 108@evel foreign languageotirses are exempt from this policy and therefore may
include up to 40 laboratory periods per semester. -&doa doubleperiod courses are not
affected by this policy and may include up to 40 laboratory periods per semester.
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I.  Excusal Codes. Intramural excusal codes and intercollegiate excusal codes help
schedul ers Dblock out the appropriate ti me
appropriate athletic activities. The most common cdaesk out two cadet groups for
intramurals during either period M7 (Ext Prog 917) or T7 (Ext Prog 927) or intercollegiate
practice time M afternoon (Phy Ed 815 or Phy Ed 915) or T afternoon (Phy Ed 825 or Phy
Ed 925).

3-7. MINIMUM ENROLLMENT SIZE FORMAJORS AND CLASSES At least 12 graduates

per major are expected to graduate yearly. If the number of graduates in a major falls below 12
yearly for two successive years, the ma@rplaced on a warning list. After three more
successive years with an average of less than 12 graduates in the major, the major will be
eliminated from the curriculum unless the Dean of the Faculty approves an academic waiver.
Minimum enrollmentfor any course, excluding independent study courses, is six cadets. No
course will be taught with fewer than six cadets without a waiver from the Vice Dean.
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CHAPTER 4

GRADING

4-1. GRADES AND QUALITY POINTS. A cadet's performance in any graded course of
instruction is officially reported to Student Academic Affairs at isednester and eruf-
semester csummer term as one of the following grades: A,B+, B, B, C+, C, G, D, F, WP,
WEF, and | (discussed in special grades). Deficient grades inclyde, @nd F. At mieterm,
grades reported in courses ending before or attenid are final grades. Holing is a list of
grades, their quality points (QP), and course quality points.

GRADE QUALITY POINTS COURSE QPs  COURSE QPs

(QPs) (3 Sem Hrs) (0.5 Sem Hrs)
A 4.0 12.0 2.00
A- 3.7 11.1 1.85
B+ 3.3 9.9 1.65
B 3.0 9.0 1.50
B- 2.7 8.1 1.35
C+ 2.3 6.9 1.15
C 2.0 6.0 1.00
C- 1.7 5.1 0.85
D 1.0 3.0 0.50
F 0.0 0.0 0.00

4-2. GRADES Final gradesre awarded at the end of the semester and are reflected on each
cadet's official transcript. Miterm grades are awarded after lesson T20 but are not recorded on
a transcript. Departments must ensure-tardh grades are worth 25% or more of coursesl fi
grades. For students enrolled in summer acadesmidssummer training programs, permanent
grades are finalized in August. During all final grading cycles, semester and cumulative Grade
Point Averages (GPA), Military Performe@ Averages (MPA), and Physical Education
Averages (PEA) are recomputed and appear on each cadet's personal grade report.

4-3. DEPARTED CADET GRADE ASSIGNMENTS Periodically, between final gradj

cycles, cadets permanently depart the Academy. Upon their departure, the Office for Student
Academic Affairs requests final grade assignments from each department in which the cadet was
enrolled by issuing a "Drop/Add Authorization Sheet" to the depnt. These Drop/Add

sheets should be returned with a final grade assignment to DFRR within three working days.
Types of grades that may be awarded are addressed in Special Grades6)paifgadure to

promptly return departed cadets’' grades willtesuli n  an admi ni strative ho
USAFA transcripts.

4-4. GRADE CHANGES Grade changes should be sent to DFRR as expeditiously as possible
so that products can be updhte Because grade change letters are microfilmed, all grade
changesaccomplished IAW USAFA Instruction 3804, Assigning and Processing Formal
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Grades, should be signed by the appropriate department head and be in thegfdtowat:

Department:

Course:

Semester/Term:

Prog Grade or Final Grade
Cadet:

SSAN:

Class Year:

Squadron:

Change Grade from to
Rationale:

S@~oo0oTp

— —

4-5. ACADEMIC APPELLATE PROCEDURE A cadet may appeal a grade or other academic
issue directly to the instructor and course director. If the matter is not resolved satisfactorily to
the cadet, the catlenay appeal in writing to the department head concerned, stating specific
objections. Under USAFA Instruction 3504, Assignment and Processing of Formal Grades
department heads maintain ultimate responsitfiityassignment of and changes to letter grades.
Normally, the department headds decision is
may request the appropriate Division Chair review the appeal case for overall fairness,
consistency, and apgpriateness, and make recommendations to the Dean of the Faculty for
final resolution.

4-6. SPECIALGRADES The cadet 6s of fsemesteadraderepartn theend t |,
of-semester grade report may contain the following notations: P (passing), N (no grade,
continuing with no penalty), W (withdrawn), WP (withdrawn passing), WF (withdrawn failing),

IC (incomplete controllablea grade indicating questionable status in arse), and I1U
(incomplete uncontrollable). These grades carry no quality points and are not used in computing
any GPA.

a. A "P" grade is awarded when a cadet is satisfactorily performing or has satisfactorily
completed a nograded course (e.g., ArmnsBpl).

b. An "N" grade is a temporary computer code indicating a course has not yet been
completed. "N" grades may not be awarded as final grades in a course.

c. A "W" grade is awarded when a cadet withdraws from a course between Lesson M9 and
LessonT20. If a cadet drops a fulemester course after T20, the department concerned
awards the cadet a "WP" or "WF" grade, as appropriate. The academic department has three
working days from the time of notification that the cadet has withdrawn from theectur
forward the awarded grade to DFRR. If the cadet completed the course requirements before
the end of the semester (e.g., a course that has no final exam), the department will submit a
final grade to DFRR.

d. An "I" grade is a temporary grade giventhe end of the semester, or a penalty grade
given at a progress report. "I" grades indicate a cadet's questionable status in a course.
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grades may be awarded in graded courses as well as in pass/fail courses. They may be
"uncontrollable™ or "conwllable” incomplete grades. All "I" grades will be reported to

DFRR by the suspense date outlined in the DFR "I" grade letter published at the beginning of
each grading cycle. The department awarding the "I" grade sets the suspense for the cadet to
clearthe grade; however, DFRR closely monitors the cadet's progress toward clearing the
incomplete. When "I" grades are cleared and all course work is completed, a permanent
grade will be assigned. DFRR must be notified immediately of the grade changé &b tha
products associated with a grade change (i.e., transcripts, APSs, GPAs, Honor Lists) can be
updated. I f a cadet i s out processing, dlo

(1) Uncontrollable "I" grades indicate that work has not been caoeapl®r causes
outside the control of the cadet, such as medical incapacity or emergency.

(&) Mid-semester: Uncontrollable incomplete work for fsdimester courses at the
mid-semester report will be awarded an "IU" grade.

(b) Endof-Semester. Uncordllable incomplete work will be monitored by the
department awarding the "lIU" grade and will be completed at the earliest opportunity.
The cadet is not placed on restriction or academic probation solely for this "lU"
grade. An uncontrollable incompletgade can be carried for a maximum of one
year, but must be resolved before graduation.

(2) Controllable "I" grades indicate the cadet was responsible for failure to complete an
assignment. Controllable causes include cadet's failure to completssamnment
considered to be important for evaluating course work.

(&) Mid-semester: Controllable "I" grade indicates that for reasons within the control
of the cadet, work has not been completed. Cadets in this situation will be placed on
academic prodtion for the next grading period.

(b) Endof-Semester: Cadets earning controllable incomplete grades will be
restricted to USAFA through finals (affects cadets earning "IC" grades in courses
with no final exam). If incomplete work is completed by #@ral of finals, a grade

will be awarded and the cadet will not be placed on academic probation solely due to
the "IC" grade. If incomplete work is not completed by the end of finals, the
department issuing the "IC" may assign a final letter grade IAW USKB#&uction
36-166, Assignment and Processing of Formal Grades, or allow the cadet to carry the
incomplete into the next semester. It is highly encouraged that departments issue a
final fall semester grade for all firstass cadets before lesson 3 oé thpring
semester. Firatlass cadets may need to add or retake a course to meet graduation
requirements. Any cadet with an outstanding controllable incomplete grade at the
end of a semester will be placed on academic probation and will be subject to
acalemic disenrollment.

e. Grade assignments for-1dr 20lesson block pass/fail courses. The following provides
guidelines for assignment of grades to cadets who are disenrolled from Airmanstier
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10- or 20-lesson block pass/fail courses. If the cadet withdraws from a course before the
completion of all course requirements, the following criteria will be used in assignment of
pass/fail grades:

(1) If the cadet completed 5 or fewer of the 10 or 20ireduessons, assign a "W."

(2) If the cadet completed at least 6 lessons but less than the entire course, assign either a
"WP" or a "WF."

(3) If the cadet completed the entire D@ 20-lesson course, assign either a passing "P"
or failing "F."

4-7. TRANSFER AND VALIDATION CREDIT. No quality points are awarded for transfer or
validation credit. All transfer and validation credits may be applied toward graduation
requiremerts, providing that the cadet completes a minimum of 132 semester hours in residence

at USAFA. DFR enters transfer/validation <cre
writing, by the academic department/agencyoesible for the applicable course.

4-8. GRADE POINT AVERAGE A cadet's semester and cumulative GPAs are determined by
dividing the total quality points earned in all graded courses by the total semester hours
attempted. DFRR publishes semester and cumulative GPAs to the nearest .01 for each mid
semester and eraf-semester grade report. When a cadet repaatsurse, the GPA is
recomputed as follows:

a. The cumulative GPAs adjusted with the previous grade being replaced by th& mo
recent grade. Up to 13 semester hours may be replaced in the cumulative GPA in this
manner, but all grades will remain on the transcript. If a cadet repeats more than 13 semester
hours of courses, the grades for all additional courses repeated widiphace the previous
grades, but will be calculated into the cumulative GPA along with the previous grade.
Courses that can be used to replace a grade also include core substitutes (e.g., ECE 315
replacing ECE 231), courses approved for the ScienceTactinology Energy/Systems
Option (e.g., Geo 310 replacing Mech Engr 312), andlé@8l foreign language courses

(e.g., Portuguese 132 replacing Arabic 132).

b. If a course is repeated in the same semester, both grades count in semester GPA
computation. For cadets who repeat a spring course in the summer, both grades count in a
combined Spring/Summer recomputseinester GPA. The cadet will remain on academic
probation if the combirsesemester GPA is below a 2.0.

c. Students must have a passing grade to replace ayddé in the cumulative GPA. If a
repeat "F'grade is earned, both "F" grades will count in the cumulative GPA. When a cadet
takes a course for a third time and receives a passing grade, the newest grade will replace
only the grade from the second attempt; the grade from the first attempt wilh riaciared

into the cumulative GPA.

d. The semester GPA will include the grades of courses taken that semester, regardless of

38



whether or not the course was taken previously or was subsequently repeated.

e. When considering whether or not to repeaass@d course, a cadet must note that it is the
most recent grade, not necessarily the best grade that is computed in the GPA.

4-9. MAJORG S. T Anajor's GPANcludes grades for courses desigaaby the
Department Head responsible for that major, regardless of whether or not the course is being
used to satisfy a majordés requirement. Coul
annotated by an 6M16 (6M206 fabcheckk second maj or

4-10. OVERALL PERFORMANCE AVERAGHOPA). The graduation class standing is based

on cadet cumulative Overall Performance Average (ORZBA is the weighted combination of

60% cumulative Grade Point Average (GPA), 30% cumulative Military Performance Average
(MPA), and 10% cumulative Physical Education Average (PEA). The top 10% are selected
Distinguished GraduatesGPA nomally includes Phy Ed grades. For the calculation of OPA,
Phy Ed grades are removed from the cum GPA.

OPA =60% GPA + 30% MPA + 10% PEA

4-11. GRADUATION RECOGNITION

RECOGNITION GRADUATING CLASS  BASED ON
Distinguished Graduate Up to top 10% (OPA)
Preference for Graduate Educatic Top 15% (OPA)
With "Academic Distinction” Top 10% (GPA)
With "Military Distinction” Top 10% (MPA)
With "Athletic Distinction" Top 10% (PEA)

4-12. HONOR LIST REQUIREMENTS Any probation or honor rehabilitation precludes
placement on an honor list.

a. D e a@adts who easnta.semester GPA of at least 3.0 in academic courses will be
on the Dean’s list. These cadets are authorized to wear the Dean's pin on their uniform for
the next semester. Physical Education grades are not included in Dean's list calculations.

is possible for a cadet to have a semester GPA over 3.0 and still not be on the Défan's list
the Phy Ed grades pulled the GPA over 3.0. Likewise, it is possible for a cadet to have a
semester GPA slightly less than 3.0 and bé¢henDean's list if the Phy Ed grades were low.

Also note that only the semester GPA determines the Dean's list. Therefore, cadets cannot be
placed on the Dean's list based on Prog {seichester) grades or Cum GPA. However,
cadets may be removed fronetBean's list at Prog if their megkmester grades put them on

academic probation. Summer grades are not i
b . At hl et i cCadeis who edrnoarséngestet Phgsical Education Average (PEA)
of at Il east 3.0 wil!/l be on the Athletic Dirc¢

At hl etic Directords pin on REA®&siamweightedi 400 r m f c
grading sele (50% Physical Fitness Test + 35% Phy Ed course grades + 15% Aerobic
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Fitness Test).

C . C o mma n dStantirtg dvgh fall P03 Military Performance Averages (MPAS),

cadets in the top third of theirclassybay s emest er MPA wi | | be on
Prior to fall 2009, adets who earned a semester MPA of at least 3.0 were on the
Commandant 6s | i st. These cadets are author
uniform for the next semester.

d. Su p er i nCadetsdavieoreard semekter parformance averages (GPA, PEA, and
MPA) to merit placement on the Deands, At hl e
on the Superi rstee chamrttés alriesta.ut hfTohhrea zed t o we.
their uniform for the next semester.
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CHAPTER 5

ACADEMIC DEFICIENCY AND PROBATION

5-1. ACADEMIC DEFICIENCY

a. A cadet is deficienin studies at the midemester progress report or the end of a
semester/summer term under the following conditions:

(1) A grade of "F" or a controllable incomplete "I" grade in one or nuongrses,
whether graded or pass/fail.

(2) Semester, core, and/or cumulative GPAs less than 2.00. Deficiencies in core GPA
be tracked

wi || not

for academisemesteo.bati on

(3) Firstclass cadets are deficieahd may be placed on academic probation if their
|l ess than 2.00.

maj or s o

GPAs ar e

b. Academic Review Committe@8RCs) review cadets in the following categories:

(1) Cadés whose academic records meet any one of the following criteria are considered
deficient i n academics.

to be seriously

determine if the cadets should be recommended for disenrollment or if any other
appropriate a@n is necessary.

(a) Multiple Failures More than one "F" grade in one semester.

(b) Very Low GPA A GPA considered being seriously deficient and warranting
special consideration bthe ARC. Very Low GPAs may be either semester or
cumulative, and vary by semester as shown below.

SEMESTER
1

~NOo o1k WD

8 or later

SEM GPA CUM GPA CUM CORE GPA
LESS THAN LESS THAN LESS THAN

1.50 1.50

1.50 1.70

1.50 1.80

1.50 1.90 2.00
1.50 1.95 2.00
1.60 2.00 2.00
1.70 2.00 2.00
1.80 2.00 2.00

(c) Repeat FailureRepeat failure ("F" grade) in the same course, whether core or
elective and regardless of the number of semester hours.
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(d) Two sequential semesten$ either low or very low semester and/or cumulative
GPA. Low, vice very low, GPAs are defined in paragradh@)(a).

(e) Failure to achieve a 2.00 semester or cumulative GPA in 3 sequential semesters.

() Multiple deficient semesters3°s that were deficienthree of their first four
semesters.

(g) Multiple Probations Deficient in academics and aptitude, conduct, honor, and/or
athletic performance.

(h) Under loaded third classmeAcademically deficient thirgtlass cadets who have
not carried at least 19 semester hours in either thal3r spring semester, assessing
their probability of completing graduation requirements on time.

(2) Low GPA Review Any cadet whose academic record meets any of the following
criteria is considered to be deficient in academics:

(a) Semester, core, and/or cumulative GPA less than 2.00 but greater than the GPA
defined in paragraph-8b(1)(b).

(b) Forfirstc| ass cadets, a majoros GPA | ess t he
(c) Single "F" grade. One "F" grade in an academic major, core, or elective course.
(d) Controllable "I" grade. Willful incompletion of a course requirement.

5-2. PLACEMENT ON ACADEMIC PROBATION The guiding directive for academic
probation is USAFA Instruction 38523, Review and Disposition of Deficient Cadets.

a. Al academically deficient cadets will be placed on academic probation atemester,
endof-semester, or at the end of the third summer term if they attended summer academics.
Cadets are effectively on academic probation from the date of publicatiompmfgeess

report on which they are deficient as described in paragrdph 5

b . AOCs are responsible for pulling their
immediately after micsemester grades are released and at the beginning of each semester.

5-3. ACADEMIC PROBATION POLICIES The following are roles, responsibilities, and
expectations of cadets, advisors, and AOCs to fulfill the requirements of academic probation.

a. Cadets placed on academic probation must submit by email a fully ededdldSAFA
Form 68 to their AOC, Academic Advisor, CADO, and ARC Coordinator within 10 days of
being placed on probation at mseémester, within 10 days of the beginning of a new
semester, or as directed by the Academic Review Committee.
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b. Probationarycadets are expected to work with their cadet chain of command, CADO,
Academic Advisor, and AOC to complete the Form 68. The purpose of the USAFA Form 68

is to identify precisely why a cadet is failing to perform academically, develop a plan of

action tocounteract the reasons identified, to determine if the cadet is motivated to make the
necessary changes, and t o capture t he C 0Omi
Probationary cadets are expected to take responsibility for their academic defisigicy,

counsel, and to work hard towards acadeBKCELLENCE not simply towards becoming

marginally proficient. Probationary cadets are failing academically and failing to internalize

Air Force Core Values.

c. Probationary cadets are primarily responsibleproactively completing the USAFA

Form 68 on time and for seeking academic help. All cadets should check their grades as soon
as they are released by the Academy Registrar. Cadets are expected to know if they are on
probation by reviewing their grad@s relation to the deficiency standards in paragragh 5
Deficient cadets are on probation and will be reviewed by the Academic Review Committee.
Deficient cadets do not need to wait for a probation list to know that they are on probation.
Probationary adets should begin the Form 68 process immediately after grades are released.
USAFA provides countless resources designed to aid cadets in achieving success.
Probationary cadets will work with their element, flight, and academic cadet staffs, their
Acadenic Advisors, and their AOCs to design a personalized academic Action Plan that if
followed ensures the cadet will be on the path towards achieving acaslerailence

d. Cadet Squadron AOCs are responsible for knowing which of their assigned cadets are
deficient academically, the key factors causing probationary cadets to fail, and how
probationary cadets are going to change to achieve acadewélence. AOCs are
responsible for pulling a list of probationary cadets from CAMIS and providing a list of
cadets on academic probation to the cadet squadron Academic Officer immediately after
grades are released by the Academy Registrar. Any delay in proth@irgcPro list to the
CADO could jeopardize the intended timeline for completing the USAFA Form 68.

e. AOCs are expected to meet with academically deficient cadets before the Form 68 can be
final. The AOC may direct sregaluatisn statementtand t h e
action plan. AOCs are expected to provide routine oversight of academically deficient cadets
and help ensure probationary cadets are following through with their action plans.

f. AOCs will work closely with squadron academbfficers in developing a squadron
academic policy that enables all cadets to achieve academic excellence and to ensure its
proper implementation.

g. Academic Advisors are expected to meet with their probationary advisees shortly after
grades are relsad to provide guidance in identifying factors for academic failure, to discuss
the personal change that is required to achieve academic excellence, and to refer the cadet to
the appropriate support offered by USAFA. Academic Advisors are primarily &@bfson

for documenting Consultations using the USAFA Form 68 in a way that will most benefit the
probationary cadet in their pursuit of acadescellence
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h. Squadron Cadet Academic Officer (CADO) responsibilities.

(1) The AOC will provide the CADO Bbst of academically deficient cadets assigned to
their squadron on lessons M1 and M22.

(2) CADOs will meet with all academically deficient cadets individually and help the
cadet initiate the Form 68 no later than lessons M2 and M23.

(3) CADOs prowvile primary oversight for the completion of the USAFA Form 68 within
the directed timelines. Probationary cadets appealing a disenrollment vote by the
ARC Records Review may only have 5 days to complete the entire USAFA Form 68
process and will require ity over other probationary cadets.

(4) CADOs provide a statement in field 3 of every USAFA Form 68 and are required to
assign and validate WACQs as part of weve
additional WACQ guidance at the back of thistiaook).

(5) CADOs are required to develop squadron academic policies that ensure all cadets can
achieve excellence in academics and employ all the resources offered by USAFA to
include the Writing Center, Quantitative Reasoning Center, and library.

(6) CADOs are responsible for ensuring military training and other squadron functions
do not interfere with a cadetods ability
Consultations directed in section 5a of the USAFA Form 68, or to attend
professional tudring services.

(7) CADOs are responsible for ensuring Academic Call to Quarters is a quiet and
studious environment where cadets can achieve academic excellence.

(8) CADOs are responsible for compiling a list ofsiuadron academic tutors and for
establishing a squadron tutoring plan. The tutoring plan should be made available to
all squadron members (especially 4 degrees), provide incentives for tutors to
participate, and ensure all cadets benefit from the tutoring offered. Peer tutoring
should mt take the place of seeking EIl, Writing Center tutorials, or attending the
Quantitative Reasoning Center. The Squadron Tutoring Plan should be developed to
compliment the resources USAFA professionally offers.

(9) CADOs are responsible for developingWbACQ monitoring program and an
incentive policy in coordination with the cadet squadron staff and the AOC. The
incentive policy should encourage probationary cadets to become proactive
learners, to seek resources beyond what is prescribed in their USARA 68
Action Plans, and that require probationary cadets to proactively manage the
requirements of and track the progress in their courses on a daily/weekly basis.

(10) Example probationary policy MFR: Academic Probation Policy Template
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A. The purposef this memorandum is to detail the process by which cadets on
academic probation may sign out on weekends after completing the below
requirements.

B. The intent of this policy is to replace a blanket restriction with a goal oriented
program that will revard academic efforts on a weekly basis and encourage
good academic habits féihose on academic probation. Ideally, this system will
encourage lifelong habits, organization, and study skills that will help
probationary cadets for the remainder of theadet and professional careers.
This policy should give academically deficient cadets reasonable and attainable
goals while providing opportunities to earn sigat privileges on a weekly
basis. If the probationary cadet uses the program as intendedwithgget in a
cycle of being ahead academically and be able to use their weekends to
rechargefothe next weeko6s chall enges. I f at
the intentionsof this program, they may return to normal probation restricted
status ad will not be allowed to sigout on the weekends.

C. Cadets on Academic probation will maintain an academic folder or binder. It
must contain the following information:

(a) The cadet s academic schedule for
(b) An upto-date gade tracker for all classem which the cadet is currently

enrolled
(c) An assignment calendar that is filled out with every GR, project, paper,

qui z, and any other assignments that

current grades.
(d) A record ofall counseling documents related to academic probation.
(e) A completed academic action plan (USAFA Form 68).

5-4. REMOVAL FROM ACADEMIC PROBATION Cadets wil be removed from all
conditions of academic probation when their semester, core and cumulative (and major's GPA
for first-class cadets) performance meet the minimum GPA of 2.00 with no "F" or controllable
"I" grades at miesemester, endf-semester, or @hof-summer term report.

a. Cadets having not yet repeated and not currently repeating a previously failed core course
will remain on academic probation.

b. Cadets on academic probation at the end of spring semester remain on academic probation
through the summer, until the fall misemester progress report, unless conditions for
probation are corrected by summer academic performance. Upon completion of summer
course work, summer grades will be combined (for determining academic probation status
only) with spring semester course work to determine the combined "sprmger"
semester GPAs. If cumulative and sprsygnmer combined "semester" GPAs are 2.00 or
greater and all failed courses have been repeated, the cadet will be removed from academic
probation.

c. Cadets with outstanding controllable "I'" grades will remain on academic probation until
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the grading cycle after the "I" grade is removed. Also, cadets will remain on academic
probation until they are passing a failed core course.

d. Cadet will not be removed from academic probation at any time other than indicated
above unless they were placed on academic probation through administrative error. Cadets
who drop a course after the nsémester progress report are not removed from academic
probation solely because the deletion of a deficient course "raises" their core, semester or
cum GPA. These cadets remain on academic probation until thef-eethester progress
report.

5-5. ACADEMIC REVIEW COMMITTEE RESPONSIBILITIES

a. Midsemester ARCEach ARC Chair and coordinator will review the records of deficient
cadets and may make recommendations or directives to cadetseteNtion/disenrollment
voting occurs at miemester meetings.

b. Endof-Semester/Summer ARCEull voting membership ARC meetings are held at the
end of each semester and at the end of the summer Reriews include all academically
deficient cadets.
(1) The ARC recommends cadets for disenrollment, nine semesters, conditional turn
back, late graduation, and the Bachelor of Science Program. The committees will
recommend that cadets deficient inds&s be disenrolled unless it is determined that both
overall performance and probability of successful academic program completion justify
retention.
(2) Decisions by the ARC to retain cadets are final. Should the committee decide that a
cadet's overdlperformance and probability of successfully completing an academic
program justify retention, it will recommend or direct one or more of the following:
(a) Continue with class.
(b) Seek assistance from appropriate agency (see FiguaeBock 2b).

(c) Underload or drop to a normal load during the current or future semester (See
Chapter 2).

(d) Remove from advance placement course to lbewel couse (coordinate with
sponsoring department head).

(e) Repeat a course or complete an incomplete grade (See Chapter 4).
(H Recommend/direct change or drop major.

() Recommend/direct withdrawal from or limit participation in intercollegiate
athletics,with coordination through the appropriate eligibility committee and AD.
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(h) Withdraw from or limit participation in extracurricular activities.

() Recommend/direct withdrawal from or limit participation in military duties, with
coordination throughhe Commandant of Cadets representative.

() Be automatically reviewed at a future progress report.
(k) Direct enrollment in summer academics in lieu of leave.
() Any other recommended/directed action appropriate to an individual cadet's case.

5-6. ACADEMIC REVIEW COMMITTEE PREPARATION

a. Committee Coordinator Responsibilities:
(1) Ensure committee members are traimeeesponsibilities and procedures.
(2) Distribute cadet deficiency reports at each progress report.

(3) Prepare and distribute records review/interview schedules, agendas, and APSs as
soon as possible to ARC members and academic departments priord-tf- e
semester/summer ARC meetings.

(4) Prepare deficient cadet records and brief them during committee review.

b. Group and Squadron Air Officer Commanding (AOC) ResponsibiBguadron AOCs

will forward endof-semester/summer evaluations to the ARC Chair through Group AOCs.
These evaluations will include any data the AOC believes to be significant for ARC decision
making (e.qg., suitability for commissioning, Weekend Academic Calls to QsidiieékCQs)
assigned/served, probationary status, and personal and medical information).

c. Academic Advisor/AAOCA Responsibilitynder the procedures of USAFAI 3523
advisors have a significant role. They function as extensions of the Academic Review
Committees.

(1) The ARC requires advisors to oversee cadets in all categories of academic probation
in completing the USAFA Form 68, Cadetc&demic Deficiency Evaluation and
Probation Action Plan (see figuresl& and 5lb). If ARC directives require a
scheduling changean APS must be coordinated sson as possible. All cadets on
academic probation must be counseled within 10 duty days after the beginning of the
following semester and publication of grades. The USAFA Form 68 is the advisor's only
written statement accepted by the ARC.

(2) Advisas are primary sources of information to the ARC. Advisors must therefore
serve as detectives or diagnosticians and attempt to discover the real causes of poor
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academic performance.
(3) The following suggestions are useful while preparing a USAFA F8rm 6

(@) Understand the ARC will look unfavorably on any cadet who has needed Extra
Instruction (EI) and can't document that quality El was sought.

(b) Communicate angirectives clearly to the cadet.
(c) Diagnose the problem and assist in developing a specific course of action.

(d) Don't assume that the cadet's view of his or her level of effort or standing in the
course is an objective/realistic one.

(e) When youdirect the cadet to see you at specified intervals, make them frequent
enough to serve an effective oversight function. Once a month is too infrequent.

(f) The USAFA Form 68 should reflect a
situation is unigue&nd requires personalized attention to ensure academic success.

(9) I f the advisor wild/ not be avail abl
submit a written comment card, memo for record, or be very clear on the USAFA
Form 68 as to theretainor disenroliment recommendation and supporting bullets.

In addition, the advisor ost ensure anothemdvisor from the same academic
department can advise the cadet through the appeal praxgssuring the appeal

interview.

d. Academically Deficient Gt Responsibilities Deficient cadets will complete a USAFA
Form 68 according to the instructions and submit it to their academic advisor/AAOCA within
10 duty days after the publication of progress repdesception: Cadets recommended for
disenrollment must complete a USAFA Form 68 with their appeal package if they intend to
appeal the recommendation. If cadets fail to complete a USAFA Form 68 and deliver it to
their academic advisor/AAOCA by the esiabed deadline date, the academic
advisor/AAOCA will notify the squadron academic officer.
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e. Instructor Responsibilities:

(1) Mid-semester. The ARC requires instructors to complete camped comment
cards for all cadets who earned O, and F grades in their course.

(2) Endof-Semester. The ARC requires instructors to complete computerized comment
cards for all cadets who earned, ©, and F grades in their courses and for all cadet
listed on ARC comment card rosters.

(3) Endof-Semester ARC Interviews. Instructors may complete a letter of
recommendation for cadets who elect to appeal an ARC disenrollment recommendation.
Granting a cadet's request for a letter is an instrucesogative, not a requirement.

(4) Endof-Summer Term. The ARC requires all academic instructors complete a
comment card on cadets who have earned a find) "D", or "F" grade in their courses

and for any additional cadets, as requested by the ARGtructors must submit
comment cards to the Summer Academics Program coordinator in DFRC no later than
two days after the last day of summer term classes.

f. Medical Staff Responsibilities. The medical representative will review the medical
records ofcadets appealing a disenroll recommendation. The medical representative need
not be present at committee meetings, but if there is significant medical information, either
written or verbal comments need to be prepared for the committee. A negativeordmy
coordinator prior to committee meetings is required.

g. Athletic Representative Responsibilities. The athletic representative will review the
athletic and physical education receof all reviewed cadets.

5-7. ACADEMIC REVIEW COMMITTEE PROCEDURES

a. Athough ARCs review records and issue directives atgaidester, they may review
cadets for retention/disenrollment only at @fesemester/summer progress reports.

b. During the review, ARCs consider all pertinent information. A profile or charsiatérh

of the cadet is composed using information from the instructor comment cards, formal
records of counseling, military performance appraisals, athletic ratings, and medical history.
Cadets, advisors/AAOCAs, and AOCs do not attend records reviews.

c. ARC coordinators send notification letters, listing ARC actions and recommendations, to
cadets after the records were reviewed. Advisors and AOCs receive copies.

d. Cadets recommended for disenrollment after a records review receive a letter via CAMI
through their AOC notifying them of a mandatory formation to receive information about the
ARC process. At this meeting, the ARC coordinators distribute official disenroliment
recommendation notification letters and brief cadets on the appeal prddésisreceiving
this documentation, cadets have 72 hours to choose one of the following two options:
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(1) Personal Interview. Cadets directly address the ARC. Appealing cadets may submit
written statements for consideration at the personal interviéiitten appeal packages

are due to the ARC coordinator no later than five days after receipt of the official
notification letter. The ARC interview is the only time cadets are permitted to present
their cases verbally and/or in writing. To exercise tight, a cadet must appear in
person on the date, time, and location the cadet is scheduled to appear. Cadets will not be
allowed to call witnesses to testify in person before the ARC, although the
advisor/AAOCA and AOC are required to attend. When ameg for an ARC
interview, a cadet should do the following:

(a) Give mature consideration to the situation.

(b) Be prepared to be open and frank with the committee and, while not making
excuses, discuss personal matters, if any, which affected academi

(c) Before the committee interview, meet with the academic advisor/AAOCA to
complete the USAFA Form 68 and to design an academic program that provides the
best opportunity for academic success.

(d) Come into the ARC interview with a plan and beppred to take responsibility
for your current situation. The plan should be a realistic assessment of ability and
potential. Set attainable goals; discontinue habits that netted the current poor results.

(e) Consult with current course instructorsettablish a "get weéllplan of action
IAW the USAFA Form 68, Cadet Academic Deficiency Evaluation and Probation
Action Plan.

(2) Waiver of personal interview and written statements.

e. The ARCs interview cadets who elect option (1) above no earlier than the day after appeal
packages are due. After the interview, the ARGvates to retain or recommend
disenrollment of the appealing cadet.

(1) Student Academic Affairs semdotification letters containing ARC actions, via
AOCs and Academic Advisors, to cadets retained after the ARC interviews.

(2) ARCs forward disenrollment recommendations to the Dean of the Faculty. The Dean

of the Faculty can retain the cadet or fovart he ARCO6s di senr ol | re
Superintendent for final di sposition. | f
cadet, the Staff Judge Advocate (JA) sends notification letters to cadets

5-8. DISENROLLMENT PROCEDURES

a. Disenrollment of Cadets. Deficient cadets are processed for discharge or disenrollment in
accordance with the provisions of AFI-2620.
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b. Notification Procedures. JA notifies cadets of final disenrollment decisions. Disenrolled
first- and secondlass cadets will also be notified about decisions concerning their active
duty commitments. JA counsels all disenrollees of their rights amthept

c. Legal Reexamination. Title 10, U.S.C. 9351. Any disenrolled cadet who is deficient
because of failure to pass a required examination or course equivalent in any one subject is
entitled to a reexamination ofjeal scope and difficulty in that subject, provided both the
cadet s semester and cumul ative GPAs are gt
exclusive of the one failed. The cadet must apply in writing to Student Academic Affairs,
Curriculum and Aademic Affairs Division (DFRC).

(1) Notification. Student Academic Affairs notifies eligible cadets in writing. The
notification letters include all pertinent information regarding the entitlement to
reexamination.

(2) Cadet Acknowledgment. Cadets entitled to a reexamination must be counseled by
the ARC coordinator concerning their Title 10 rights. Cadets will designateiting

their intent to take the reexamination. The written notification is due no later than ten
days after receipt of the official written notification of disenrollment. Cadets electing
reexamination will not ouprocess, but will be removed from tR&adet Wing until the
results of the reexaminations are known. The department offering the failed course
prepares, administers, and grades the reexamination within five duty days of their
notification of the request. The five duty days do not include amtldays, federal
holidays, periods of authorized emergency leave, or days the cadet is admitted as an
inpatient in a hospital. Cadets awaiting reexamination will not be sent TDY. The re
exam will be of comparable scope and difficulty to the final exation in the failed
course. Departments notify DFRC in writing of the cadet's grade for placement in the
cadet's official records.

(3) The department administering the reexamination endorses the cadet acknowledgment
letter, annotating the date, timeddocation of the reexamination.

(4) Cadets prepare for reexamination primarily through individual study. They will not
be allowed to attend regularly scheduled classes in the course in which they are retesting.

(5) When cadets are disenrolledtla end of fall semester or at the end of the summer
term, they will attend all academic and military formations while awaiting reexamination.

(6) When cadets are disenrolled at the end of spring semester, they retest in lieu of leave.
(7) A cadet whasuccessfully passes a reexamination is formally readmitted to the Cadet
Wing. The failed course must be repeated the following offering term. (See USAFA
Instruction 363523.

(8) A cadet who fails a reexamination is @atthorized a second reexamination. The
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case will be forwarded for final disposition in accordance with AF2GB80.

d. Readmission of Former Cadets Program (USAFAI2385). Cadets disenrolled
academically must attend another fgeaar accredited university in order to qualify for
readmission. If they improve their grades and take courses that may transfer to USAFA, they
may be eligible to apply for readmission under the Ression of Former Cadets Program.

The program requires interested students to again secure an Academy appointment and again
complete the entire application process.

5-9. CLASS ATTENDANCE BY CADETS RECOMMENDED FOR DISENROLLMENT

a. Class Attendance by Cadets Recommended for Disenrollment. Cadets recommended for
disenrollment after the fall or summer semester will be plamdclasses in a provisional
status. Cadets recommended for disenroliment after the spring semester will be removed
from first period summer academics, military training, and leave and be placed in Mission
Support Group. Cadets will remain in this ggatintil their cases have been resolved.

(1) A disenrolled cadet is immediately withdrawn from classes and beghpsameéissing.

(2) A retained cadet is removed from provisional status and readmitted to the Cadet
Wing.

b. Resigning Cadets. Cadethawplan to resign at the end of a semester and elect to take
final examinations will receive letter grades and may be disenrolled for academic deficiency
in lieu of voluntary resignation if they are deficient in studies at the final grade report. In
orderto avoid the possibility of academic disenroliment, a cadet must resign and be officially
removed from all classes prior to the start of finals. The Director of Cadet Personnel and
Administration (DPY) and DFRC will agree upon and publish the latestalatedet may
resign and still be excused from final examinations. Cadets resigning after Lesson T20, but
before final examinations, will receive grades of WP or WF, as appropriate.

5-10. WHY SHOULD CADETS WORRY ABOUT ACADEMIC DISENROLLMENT?

a. First and secondlass cadets disenrolled from the Academy have an active duty service
obligation. It is rare for this obligation to be waived.

b. Academic disenrollment seridysaffects a student's chances of enrolling in another
university, even on a probationary status. Many universities require a petition for entry and
allow only one semester to correct deficiencies.

c. Academically disenrolled cadets desiring readmisisitmthe Academy must go through

the same admission procedure as new appointees and again secure an appointment.
Readmission is not assured.
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5-11. WHAT CAN A CADET DO TO PREVENT ACADEMIC PROBLEMS?

a. Take responsibility for her/his academic program.

(on

. Create a lonterm plan for academic success by setting realistic, attainable goals.

c. Take advantage of all the help that is available, including El, the Student Academ
Services Center (the Writing Center, the Academic Success and Reading Enhancement
programs, and the intercollegiate study hall), and the Cadet Counseling and Leadership
Development Center.

d. Consult his/her squadron academic officer, advisor, adwistdrarge (AIC), course
instructors, and DFRC Academic Review Committee Coordinators.

e. Approach his/her scholarship to USAFA with an understanding that academic, athletic,
and military performance are of equal importance to one's success at the yA\cadem

f. Strive forEXCELLENCE in academics. It is a core value that applies to all mission
areas.
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Figure 5-1a

CADET ACADEMIC DEFICIENCY EVALUATION AND PROBATION ACTION PLAN
THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974
(See page 4 for instructions and reference USAFAI 36-3523 and the Curricuium Handbook)

AUTHORITY: Title 10 U.S.C., Sections 8013 and 133; £.0. 9397

PRINCIPLE PURPOSE: Used for identification purposes.

ROUTINE USE: None.

DISCLOSURE IS VOLUNTARY: However, if information is not provided, waiver may not be processed,

CADET NAME (Last, First, M) CLASS YEAR | SQUADRON MAJOR

X CORE GPA SEMESTER GPA CUMULATIVE GPA MAJORS GPA

__] Midsemester

j End-cf-Semester

1. CADET'S EVALUATICN (Why are you having trouble achieving excellence in academics?)

2. STATEMENT (Provide a statement as to why academics are important to officership and why you are motivated to achieve excellence in academics.)

3. CADET ACADEMIC OFFICER STATEMENT (Why has this cadet failed to achieve excellence in academics? How can you lead them towards
academic success?)

USAFA FORM 68, 2011 XXXX PREVIOUS EDITION IS OBSOLETE COPY DISTRIBUTION: Original - Academic Advisar, Page 1 of 4
DRAFT - Not for Implementation Copies - AOC/CADO and Cadet
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4. ACTION PLAN (Get well plan. Help from CADO/AOC/Academic Advisor)

4a. PROBATIONARY ACTION PLAN (How will you begin to achieve excellence in academics?)

4b. WEEKEND ACADEMIC CALL TO QUARTERS (The CADO must ensure assignment and successful weekly completion of WACQs.)

1 WACQ + ("C-" Grades)+ {"D" Grades)+ ("F Grades) x 7 =

TOTAL WACQs

One WACQ equals 60 minutes of study. Assign 1 automatic WACQ pius 1 WACQ per "C-" grade, plus 2 WACQs per "D" grade and 3 WACQs
per "F" grade for 7 weeks. A maximum of 15 WACQs may be assigned per weekend. 1st degree cadets are exempt from serving WACQs.

CADET NAME AND RANK CADET SIGNATURE SQUADRON DUTY PHONE DATE
CADO NAME AND RANK CADC SIGNATURE SQUADRON DUTY PHONE DATE
USAFA FORM 68, 2011XXXX PREVIOUS EDITION IS OBSOLETE COPY DISTRIBUTION: Original - Academic Advisor, Page 2 of 4

DRAFT - Not for Implementation
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5. RECOMMENDATIONS/COMMENTS

Ga. CONSULTATIONS

WEEKLY

MONTHLY

TIME

# of Meetings
per Week

# of Meetings
per Month

EXTRA INSTRUCTION (EI)
COURSES

WEEKLY

MONTHLY

# of Meelings
per Week

# of Meetings
per Month

ARC Chair

ARC Coordinator

ACC

Academic Advisor

CADO

I |

Flight Commander

‘] Element Leader

| || Evening Tutor Center

| || study Skills

‘:| Writing Center

Peak Performance Center

Medical Clinic / PCM

D Intercollegiate / Activity Officer
Representative (OR)

| || other (specify)

L]

5b. ACADEMIC ADVISOR

[] concur

[] NnonconcUuR

[] RETAIN

[] oiseEnRrOLL

ACADEMIC ADVISOR NAME AND RANK

ACADEMIC ADVISOR SIGNATURE

OFFICE SYMBOL

DUTY PHONE

DATE

5¢. AOC COMMENTS/EVALUATION

AOC NAME AND RANK

AOQC SIGNATURE

SQUADRON

DUTY PHONE

DATE

6. STATEMENT OF UNDERSTANDING
", CADET

, AGREE TO FOLLOW THE PROGRAM LAID QUT BY ACADEMIC

STAFF.

I HAVE READ AND UNDERSTOOD THEIR GUIDANCE AND AGREE TO UPHOLD AND ABIDE TO THE TERMS SET FORTH

BEFORE ME. [ WILL TAKE RESPONSIBILITY FOR MY ACADEMICS ACCORDINGLY."
CADET NAME AN D RANK CADET SIGNATURE SQUADRON DUTY PHONE DATE
USAFA FORM 68, 2011XXXX PREVIOUS EDITION IS OBSOLETE COPY DISTRIBUTION: Original - Academic Advisor, Page 3 of 4

DRAFT - Not for Implementation
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Figure 5-1b
INSTRUCTIONS FOR COMPLETING THE USAFA FORM 68
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